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ABSTRACT 



This guide was developed as a "how to" training 



device for obtaining help with AppleWorks version 2.0 word processing 
files using the Apple IIGS computer with two disk drives. 
Step-by-step instructions are provided for program loading; selectina 
the help list; and using the help list to copy text, delete text, 
find parts of a document, identify page break locations, move part or 
all of a document, change file names r replace words, set tabs, use 
bold face, use underline, move to the beginning of c. file, and move 
to the end of a file. Diagrams of the monitor screen are provided for 
each step in the process of bringing word processor and spreadsheet 
files from a data disks to the computer desktop. (GL) 
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I NTRODUCT I ON 



"Obtaining Help With AppleWorks V2.0 Word Processing Flies Using 
The Apple IIGS Computer" was developed for use as a "how to" training 
device. It can be used with Apple IIGS computers which have two disk 
drives. Its development was accomplished using one 3 1/2" and one 5 
1/4" drive, 5 1/4" floppy disks, and the 2.0 Version of the AppleWorks 
program. The pictures one sees in the Figures of this document are 
those that will be seen when V2.0 of the AppleWorks program is used to 
merge spreadsheet files into word processor files. Generally, other 
versions of the AppleWorks program, as well as the smaller disk drives 
presently available on the market, may be used in conjunction with the 
document. If the document is to be used as it was intended at the 
time of development* users must have the following items available to 
them: 

1. Apple IIGS computer. 

2. Two disk drives. 

3. A copy of the AppleWorks program. 

4. One data disk upon which is stored, a word processor file and 
a spreadsheet file. 

If this document is to be used as it was intended, users must know 
how to: 

1. Turn on the computer. 

2. Bring word processor and spreadsheet files from a data disk to 
the computer desktop. 

After using this document, Apple IIGS computer operators should be 
able to use AppleWorks V2.0 word processing help option with their 
AppleWorks work processor files. Additional guidance in this regard 
may be found in the AppleWorks program manual which accompanies the 
purchase of the program. Manuals are also available from many 
bookstores. 
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DIRECTIONS 



Program Loading . 

a. Place the AppleWorks program (Version 2.0), startup disk in 
drive #1 slot #5 (for programs on 3 1/2" disks - drive #1 
slot #6 Is used with a program on a 5 1/4" disk) if two 
separate drives are used. If you are not sure which disk 
drive has been connected as drive #1, place the program In 
one of the two drives. The computer will normally search 
both drives for the program disk. 

b. Turn on the computer and load the program Into the computer. 
This step may require using two disks, one the startup disk 
and one the program disk or turning the startup disk over 
(watch for directions at the bottom of the monitor screen) If 
the startup and program portions are on opposite sides of the 
same disk, or: 

c. If the machine is already energized, Insert the disk and 
press and hold down the OPEN-APPLE and the CONTROL keys and 
while they are held down: 

d. Press and release the RESET key and then release the 
OPEN-APPLE and the CONTROL keys (remember, you still may need 
to Insert the second disk or turn the disk over). 

e. With this task completed, your screen should look like Figure 
1 (the "Main Menu" is on the screen). 



Main Menu i 

1. Add files to the Desktop 

2. Work with one of the files on the Desktop 

3. Save Desktop files to disk 

4. Remove files from the Desktop 

5. Other Activities 

6 . Ou i t 



Type number, or use arrows, then press Return 0-? for Help 

i 

< Figure 1. The Monitor Screen Showing The Main Menu. 

< 02. Getting Started . 

a. Place your data disk in drive #1 slot 6. 

b. With the "Add files to the Desktop" option highlighted, press 
the RETURN key (see Figure 2). 
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Disk: Disk 1 (Slot 6) 



ADD FILES 



Escape: Main Menu 



Main Menu 



Add Files 



Get files from: 

1. The current disk: Disk 1 (Slot 6) 

2. A different disk 

Make a new file for the: 

3. Word Processor 

4. Data Base 

5. Spreadsheet 



Type number, or use arrows, then press Return 



410K Aval 1 



Figure 2. The Monitor Screen After Selecting The Add Files Option. 

c. With the. "Current disk: Disk 1 Slot (6)" option highlighted, 
press the RETURN key (see Figure 3). 
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Disk: Disk 1 CSlot 6) 



APPLEWORKS FILES 



Escape: Add Files 



Main Menu I 

I 

Add Files I ^ I 



AppleWorks files I 1 

Disk volume /DATA000123 has lOK available 



Name 




Type 


of file 


Size 


Date 


WP00989. 


007 


Word 


Processor 


17K 


8/27/89 


WP00990. 


007 


Word 


Processor 


3K 


8/27/89 


WP00993. 


007 


Word 


Processor 


5K 


8/27/89 


WP00994. 


007 


Word 


Processor 


17K 


8/27/89 


WP00996. 


007 


Word 


Processor 


14K 


9/28/89 


WP00998. 


007 


Word 


Processor 


2K 


8/27/89 


WP01002. 


007 


Word 


Processor 


IK 


8/27/89 


WP01004, 


007 


Word 


Processor 


3K 


8/27/89 


WP01006. 


007 


Word 


Processor 


2K 


8/27/89 


WP01007. 


007 


Word 


Processor 


2K 


8/27/89 








More 







Use Right Arrow to choose files. Left Arrow to undo 51 IK Avail. 



Figure 3. The Monitor Screen Showing A Disk Catalog. 

d. Use the DOWN-ARROW to highlight one of your word processor 
files. 

e. Press the RETURN key once. An example of the results can be 
seen in Figure 4. 
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Filei REVIEW/AriD/CHANaE Ea«ap«i Main Menu 

FROM THE CROWS NEST 

At the risk of seeming long winded, I 1 1 use the same format as I 
did in the May/June issue of the Newsletter to describe what I''ve seen 
of science education both nationally and in DoDDS-Pacif ic since then. 
First, however, let me take this opportunity to welcome you all back 
to school. I hope you have all had an enjoyable summer, that this 
will be your best year yet in teaching and you'' 11 have fun teaching 
science over the coming weeks and months. Let^s all of our new 
stateside hires and those transferring in from other regions a hearty 
welcome. Its going to be an exciting year in science education around 
DoDDS-Pacif ic. 

BOULDER WORKSHOP. Twenty-six DoDDS personnel recently completed the 
two week DoDDS sponsored elementary science workshop at the University 
of Colorado, Boulder. The attendees conducted hands-on science 
activities, visited a variety of industries to look at the application 
of scientific principals to technological problems of the 80's, 
examined ways of using museums in science programs, 1 istened to guest 
speakers, saw a star show. On the weekend between weeks one and two. 

Type entry or use Q commands Line 2 Column 1 3-? for Help 



Figure 4. An Example Word Processor File. 
03. Help List . 

a. Press the OPEN-APPLE and the "?" keys at the same time. Your 
monitor screen should look like the picture shown in Figure 
5. 
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File: WP00989.007 


HELP Escape : 


Rev i ew/Add/ Change 


Q-C 


Copy text (includes cut and paste) 




9-D 


Delete text 




9-F 


Find occurrences of.... 




Q-K 


Calculate page numbers 




2-M 


Move text (includes cut and paste) 




a-N 


Change name of file 


• 




Options for print formatting 




9-P 


Print 






Replace occurrences of.... 




a-T 


Set and clear tab stops 




Use arrows to see remainder of Help 


493K Avai 1 . 


Figure 5. The Monitor 
List. 


Screen Showing The First Portion Of 


The Help 


b. Press the DOWN-ARROW key until the a-2 statement 
top of the screen (see Figure 6). 


is at the 
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File? WP00989.007 HELP Escape? Review/Add/Change 











Zoom In 
display 


or Out to display or not 
printer options 


a-Space 


bar 


Sticky space 


Control 


-B 


Begin or end bold face 


Control 


-L 


Begin or end underline 


RETURN 




Mark end of paragraph 


DELETE 




Delete preceding character 


Arrows 




Move the cursor 


Q-Up arrow 


Back up a ful 1 screen 


Q-Down 


arrow 


Go forward a ful 1 screen 



Use arrows to see remainder of Help 493K Avail. 



Figure 6. The Monitor Screen Showing The Second Portion Of The Help 
List, 

c. Press the DOWN-ARROW keys until the monitor screen no longer 
changes. The monitor screen now looks like the picture in 
Figure 7. Notice the similarities between Figures 6 and 7. 
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File: WP00989.007 



HELP 



Escape; Review/Add/Change 



iJILLfiL i £j 




1^ K* 3 O 


riuve uric cUk SOL 


C*1 — rin ^ 

(V VJ[J GLL L (Jw 


Ai^GlWlS vlH ^ < * OWL wCn 


(V JJOWil ClL L UW 


0(J i. OL WCIL sji GL X Vi i 1 OWL Cdl 


a-Right arrow 


Go to next word 


IV L \0 Ok k 


fin tn DPPV 1 nijc? tjnpH 


TAB 


Go to next tab stop 


9-TAB 


Go to previous tab stop 


9-1 

through 
9-9 


Go to beginning of file 

through 
Go to end of file 



Use arrows to see remainder of Help 



493K Avail 



Figure 7. The Monitor Screen Showing The Last portion Of The Help 
List. 

d. Insure that your printer is on and ready to print. 

e. Press the OPEN-APPLE and the "H" keys at the same time. 

f. Press the UP-ARROW key until the 9-Z message is at the top of 
screen. 

g. Press the OPEN-APPLE and the "H" keys at the same time. 

h. Press the UP-ARROW key until the screen no longer changes. 
I. Press the OPEN-APPLE and the "H" keys at the same time. 
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J. Press the ESC key once. The screen now appears similar to 
the example shown in Figure 8. 



File: WP00989.007 REVIEW/ADD/CHANGE Escape: Main Menu 

FROM THE CROWS NEST 

At the risk of seeming long winded, I'll use the same format as I 
did in the May/June issue of the Newsletter to describe what I've seen 
of science education both nationally and in DoDDS-Paci f ic since then. 
First, however, let me take this opportunity to welcome you all back 
to school. I hope you have all had an enjoyable summer, that this 
will be your best year yet in teaching and you'll have fun teaching 
science over the coming weeks and months. Let's al 1 of our new 
stateside hires and those transferring in from other regions a hearty 
welcome. Its going to be an exciting year in science education around 
DoDDS-Paci f ic . 

BOULDER WORKSHOP. Twenty-six DoDDS personnel recently completed the 
two week DoDDS sponsored elementary science workshop at the University 
of Colorado, Boulder. The attendees conducted hands-on science 
activities, visited a variety of industries to look at the application 
of scientific principals to technological problems of the 80's, 
examined ways of using museums in science programs, listened to guest 
speakers, saw a star show. On the weekend between weeks one and two. 



Type entry or use Q commands Line 2 Column 21 Q-? for Help 



Figure 8. The Monitor Screen After Exiting The Help List. 
04. Using The Help List , 
a. Copy text. 

CI) Use the ARROW keys and set the cursor under the first 
letter of the first word In your text that you wish to 
copy . 

(2) Press the OPEN-APPLE and the "C" keys at the same time. 
Your monitor screen will appear similar to the example 
shown in Figure 9. 
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File I WPQ09B9.007 COPY TEXT ^ Eacjape ? Rev i ew/Add-'Change 

Advancement of Science started a science curriculum development 
project, with financial support from the National Science Foundation, 
intended to produce curriculum materials for grades K-12. The 
materials when finished should Integrate science, technology and 
society. The project, now beginning Its fourth year, will take over a 
decade and heavily involves K-12 classroom teachers. The major work 
now is being done at the University of Colorado by approximately 200 
teachers from around the U. S. who come together during the summer. 
We are looking for ways that a number of our DoDDS-Pac 1 f 1 c teachers 
can become involved in the project. If you are interested in this 
possibility, send me an informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close 
enough so thc.t some of us can attend, well, here's one, part of which 
that some of us can attend. It will be held at the Manila Garden 
Hotel, 11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 



Copy Text? Within document To clipboard From clipboard 



Figure 9. The Monitor Screen Showing The Copy Option Selected. 

<3) With the "With Document" option selected 

(highlighted), ^ress the RETURN key once (see Figure 
10) . 
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Advancement of Science started a science curriculum development 
project, with financial support from the National Science Foundation, 
Intended to produce curriculum materials for grades K-12. The 
materials when finished should integrate science, technology and 
society. The project, now beginning its fourth year, will take over a 
decade and heavily involves K-12 classroom teachers. The major work 
now is being done at the University of Colorado by approximately 200 
teachers from around the U. S. who come together during the summer. 
We are looking for ways that a number of our DoDDS-Pacif ic teachers 
can become involved in the project. If you are interested in this 
possibility, send me an informal note at the regional office. 

6TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION, Its seldom happens that there is a conference close 
enough so that some of us can attend, well, here's one, part of which 
that sane of us can attend. It will be held at th*/ Manila Garden 
Hotel, 11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

Use cursor moves to highlight block, then press Return 492K Avail. 



Figure 10. The Monitor Screen Showing The "Within Document" Option 
Selected. 

<4) Use ARROW keys and highlight the portion of your 
document you wish to copy (directions at bottom of 
monitor screen). 

<5) Press the RETURN key once (see Figure 11). 
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Advancement of Science started a science curriculum development 
project, with financial support from the National Science Foundation, 
intended to produce curriculum materials for grades K-12. The 
materials when finished should integrate science, technology and 
society. The project, now beginning Its fourth year, will take over a 
decade and heavily Involves K-12 classroom teachers. The major work 
now is being done at the University of Colorado by approximately 200 
teachers from around the U. S. who come together during the summer. 
We are looking for ways that a number of our DoDDS-Pac I f I c teachers 
can become Involved In the project. If you are Interested In this 
possibility, send me an Informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there Is a conference close 
enough so that some of us can attend, well, here's one, part of which 
that some of us can attend. It will be held at the Manila Garden 
Hotel, 11-21 December 1989. For additional Information, contact Dr. 
Adoraclon D. Ambroslo, Symposium Chairman, PSHS, Dlllman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 



Move cursor to new location, then press Return 492K Avail 



Figure 11. The Monitor Screen Before Moving The Copy. 

<6) Use the ARROW keys and move the cursor to the location 
in the document where you wish the copy of your text to 
be placed. See the example in Figure 12. 
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File: WP00989,007 COPY TEXT Escape: Rev 1 ew/ Add/Change 

after the fairs at each of the elementary schools. Participants to 
represent each school In the Island wide fair were chosen from the 
participants at each of the various elementary school science fairs. 
The fair was coordinated by Elaine Prarie from Bechtel Elementary 
School. Elaine can be contacted for further details at AUTOVCN 
622-7504. 

PROJECT 2061. Haley's Commet passed close to Earth In 1985 and will 
again be close In 2061. In 1985, the American Academy for the 
Advancement of Science started a science curriculum development 
project, with financial support from the National Science Foundation, 
Intended to produce curriculum materials for grades K-12. The 
materials when finished should integrate science, technology and 
society. The project, now beglinlng Its fourth year, will take over a 
decade and heavily Involves K-12 classroom teachers. The major work 
now Is being done at the University of Colorado by approximately 200 
teachers from around the U. S. who come together during the summer. 
We are looking for ways that a number of our DoDDS-Pacl f Ic teachers 
can become Involved In the project. If you are Interested In this 
possibility, send me an informal note at the regional office. 

Move cursor to new location, then press Return 492K Avail. 



Figure 12. The Monitor Screen Showing An Example Location Where The 
Copy Is To Be Moved. 

<7) Press the RETURN key once <SeD Figure 13). 
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after the fairs at each of the elementary schools. Participants to 
represent each school in the island wide fair were chosen from the 
participants at each of the various elementary school science fairs. 
The fair was coordinated by Elaine Prarie from Bechtel Elementary 
School. Elaine can be contacted for further details at AUTOVON 
622-7504. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliraan, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

PROJECT 2061. Haley's Commet passed close to Earth in 1985 and will 
again be close in 2061. In 1985, the American Academy for the 
Advancement of Science started a science curriculum development 
project, with financial support from the National Science Foundation, 
intended to produce curriculum materials for grades K-12. The 
materials when finished should integrate science, technology and 



Use cursor moves to highlight block, then press Return 491K Avail. 



Figure 14. The Monitor Screen After Selecting The Clipboard Option. 

<11) Follow the directions provided on the screen, 

highlighting the portion of the document you wish to 
copy using the ARROW keys, and then press the RETURN 
key once. Following this action, your screen will 
appear similar to the example shown in Figure 15. 



16 



17 



o 

ERIC 



Filet WP00989.007 REVIEW/ADD/CHANQE EaciapeJ Main Menu 

after the fairs at each of the elementary schools. Participants to 
represent each school i.. the island wide fair were chosen from the 
participants at each of the various elementary school science fairs. 
The fair was coordinated by Elaine Prarie from Bechtel Elementary 
School. Elaine can be contacted for further details at AUTOVON 
622-7504. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference cl o\je enough 
so that some of us can attend, well, here^'s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

PROJECT 2061. Haley's Commet passed close to Earth in 1985 and will 
again be close in 2061, In 1985, the American Academy for the 
Advancement of Science started a science curriculum development 
project, with financial support from the National Science Foundation, 
intended to produce curriculum materials for grades K-12. The 
materials when finished should integrate science, technology and 



Type entry or use 9 commands Line 262 Column 1 o)-? for Help 



Figure 13. The monitor Screen Showing Copied Text. 

<8) Press the OPEN-APPLE and the "C" keys at the same 
t ime . 

(9) Press the RIGHT-ARROW key and move the cursor to 
highlight the "To clipboard (cut)" option. 

(10) Press the RETURN key once (see Figure 14). 
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622-7504. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there Is a conference close enough 
so that some of us can attend, well, here's one, i-art of which that 
some of us can attend. It will be heM at the Manila Garden Hotel, 
11-21 December 1989. For additionel information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

PROJECT 2061. Haley's Commet passed close to Earth in 1985 and will 
again be close in 2061. In 1985, the American Academy for the 
Advancement of Science started a science r.urriculum development 
project, with financial support from the National Science Foundation, 
intended to produce curriculum materials for grades K-12. The 
materials when finished should integrate science, technology and 
society. The project, now beginning its fourth year, will take over a 
decade and heavily involves K-12 classroom teachers. The major work 
now is being done at the University of Colorado by approximately 200 
teachers from around the U. S. who come together during the summer. 
We are looking for ways that a numbet* of our DoDDS-Paci f Ic teachers 

Type entry or use 9 commands Line 262 Column 1 9-? for Help 



Figure 15. The Monitor Screen After Copying Part Of A document To The 
CI ipboard. 

(12) Use whatever combination of keys that is necessary and 
bring the document, that is to receive the copied 
portion of your original document, to the screen (see 
Figure 16). 
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Type entry or use 9 commands Line. 1 Column 1 3-? for Help 



Figure 16. The Monitor Screen Showing An Example Of A New File To 
Which Part Of A Copied Document la To Be Moved. 

(13) Use the ARROW keys and place the cursor at the spot 
where you want the beginning of the cop.'ed document to 
be placed. 

(14) Press the OPEN-APPLE and the "C keys at the same time. 

(15) Use the RIGHT-ARROW key to highlight the "From 
c 1 1 pboard" opt 1 on . 

(16) Press the RETURN key once (see Figure 17). 
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File J SVMPDSIUM 



RFV I EW/ADD/CHANGE 



Escape I Main Menu 



5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, 11-21 December 
1989. For additional Information, contact Dr , Adoracion D. 
Ambrosio, Symposium Chairman, PSHS, Dlliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 



Type entry or use 9 commands 



Line 11 Column 1 



Q-? for Help 



Figure 17. The Monitor Screen After Copying The Section Of The 
Original Document Into The New Document. 

b. Deleting part of your text. 

(1) Identify the part of your document that you need to 
del ete . 

<2) Use a combination of ARROW keys and place the cursor 

under the first letter or number in the document to be 
del eted. 

<3) Press the OPEN-APPLE and the "D" keys at the same time 
(see Figure 18). 
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5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, 11-21 December 
1989. For additional information, contact Dr. Adoracion D. 
Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Phil Ippines P.O. Box 10096, Q.C. 



Use cursor moves to highlight block, then press Return 4^0K Avail. 



Figure 18. The Monitor Screen Showing The Delete Text Function 
Selected. 

<4) Use a combination of ARROW keys to highlight the part of 
the text that needs to be deleted. 

C5> Press the RETURN key once and the compare Figures 18 and 
19. 
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5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, Philippines 
P.O. Box 10096, Q.C. 



Type entry or use 3 commands Line 15 Column 45 Q-? for Help 

Figure 19. The Monitor Screen Showing Part Of The Text Deleted. 

c. Finding parts of or within a document. 

<1) Press the OPEN-APPLE and the "F keys at the same time 
(see Figure 20). 
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5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some c* us can attend. 
It will be held at the Manila Garden Hotel, Philippines 
P.O. Box 10096, Q.C. 



Find? Text Page Marker Case sensitive text Options for printer 



Figure 20. The Monitor Screen Showing The Find Option Selected. 

<2) Use the RIGHT-ARROW key to highlight the type of 
information you want to find within your document. 

<3) If you highlight the "Options for printer" and press the 
RETURN key once the monitor screen will appear similar 
to the example shown In Figure 21. 
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File? SYMPOSIUM 



FIND 



Escape; Review/Add/Change 



5TH INTERNATIONAL 
TECHNOLOGY EDUCATI 
conference close e 
wel 1 , here's one , 
It wi 11 be held at 
P.O. Box 10096, Q. 



SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
ON. Its seldom happens that there is a 
nough so that some of us can attend, 
part of which that some of us can attend. 



the 
C. 



Manila Garden Hotel, Philippines 
FIND PRINTER OPTIONS 



Opt ion : 


UJ 


! Unjustified 


GB 


! Group Begin 


BE; 


: Boldface End 






CN 


: Centered 


GE 


! Group End 


+B 


: Superscript Beg 


PW: 


t Platen Width 


PL 


! Paper Length 


HE! 


! Page Header 


+ E! 


: Superscript End 


LM: 


i Left Margin 


TM: 


: Top Margin 


FO; 


: Page Footer 


-B! 


! Subscript Begin 


RM! 


! Right Margin 


BM! 


: Bottom Margin 


SK! 


! Skip Lines 


-E! 


: Subscript End 


CI: 


: Chars per Inch 


LI ! 


! Lines per Inch 


PN! 


' Page Number 


UB! 


! Underl i ne Begin 


Pi! 


' Proport 1 onal -1 


SS! 


: Single Space 


PE! 


! Pause Each page 


UE! 


' Underl ine End 


P2! 


; Proport i onal -2 


DS! 


! Double Space 


PH! 


' Pause Here 


PP! 


' Print Page No. 


IN: 


: Indent 


TSi 


: Triple Space 


SM! 


Set a Marker 


EK! 


: Enter Keyboard 


JU; 


: Justified 


NP! 


: New Page 


BB! 


! Boldface Begin 


MM! 


! Mail Merge 



Figure 21. The Monitor Screen After Selecting The "Find Printer 
Options" Option. 

<4) Select either the "Text" or the "Case sensitive text" 
option and press the RETURN key. The monitor screen 
will appear like the example shown in Figure 22. 



23 



ERIC 



25 



Filet SYMPOSIUM FIND Escape i Main Menu 



5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, Philippines 
P.O. Box 10096, Q.C. 



Find what text? 



Figure 22. The Monitor Screen Showing A Find Text Option Selected. 

<5) If you elect to choose the "Page" option and press the 
RETURN key you will need to supply the number of the 
page for which you are looking. 

<6) Select the "Text" option by highlighting it. 

<7) Press the RETURN key once. 

(8) Type in the text (word or words) you wish to find as 

directed at the bottom of the monitor screen (see Figure 
23) . 
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Filej SYMPOSIUM 



FIND Eaoape J Eraae entry 



5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, Philippines 
P.O. Box 10096, Q.C. 



Find what text? INTERNATIONAL 



Figure 2? The Monitor Screen Showing The Words Of The Text To Be 
Located. 

<9) Press the RETURN key once (see Figure 24). 
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File: SYMPOSIUM FIND Escape: Rev i ew/ Add/Change 



5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here's one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, Philippines 
P.O. Box 10096, Q.C. 



Find next occurrence? No Yes 



Figure 24. The Monitor Screen Showing The First Location Of The 
Desired Text. 

(10) Follow the directions provided at the bottom of the 

screen until you have found the desired location in the 
document . 

(H> Insure the "No" option is highlighted and press the 
RETURN key once (see Figure 25). 
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File: SYMPOSIUM REVIEW/ADD/CHANGE Eacape: Main Menu 



5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND 
TECHNOLOGY EDUCATION. Its seldom happens that there is a 
conference close enough so that some of us can attend, 
well, here''s one, part of which that some of us can attend. 
It will be held at the Manila Garden Hotel, Philippines 
P.O. Box 10096, Q.C. 



Type entry or use Q commands Line 11 Column 5 a-? for Help 



Figure 25. The Monitor Screen After Exiting The Find Function. 

d. Identifying the locations of page breaks. This option allows 
you to identify the exact locations of the ends of the pages 
in your document. If you want to change the locations of the 
ends of the pages, you need to use the OPEN-APPLE-O command. 

<1) Press the OPEN-APPLE and the "K" keys at the same time. 
You will see a message on your monitor screen similar to 
the one shown in Figure 26. 
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File: WP00989.007 CALCULATE MENU Escape: Review/Add/Change 



Which printer will be used when 
the file is actually printed? 

1 . NCR 

2. ImageWriter II 

3. EPSON 

4. A text (ASCII) file on disk 



Type number, or use arrows, then press Return 490K Avail 



Figure 26. The Monitor Screen After Selecting The Page Break Command. 

<2) Use the ARROW keys and select the type of printer 
connected to your machine by highlighting Its name. 

(3) Press the RETURN key once and examine Figure 27. Your 
monitor screen will appear similar to this Figure. 
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Files WP00989.007 REVIEW/ADD/CHANGE Eacapr : Main Menu 

STARLAB PLANETARIUM WORKSHOPS. The dates for the fall 1989 workshops 
set so far are: Korea - 13 and 15 September at Seoul Elementary 
School; Japan except Mlsawa - 4-6 October at Yokota High School; 

- End of Page 

Misawa Air Base, Japan - 10 October at Sollars Elementary School; 
Okinawa - 16 October at Bob Hope Elementary School. The dates for the 
Philippines have not yet been set. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pacl f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 

SUMMER 1990 TEACHER IN NATIONAL LABORATORY PROGRAM. Associated 
Western Universities Inc. has again asked DoDDS-Pacif ic to participate 
In their summer Teacher in National Laboratory Program for the summer 
of 1990, Joan Miller of their staff, in a recent meeting offered us 



Type entry or use Q commands Line 73 Column 21 9-? for Help 



Figure 27. The Monitor Screen After Completing The Identification Of 
Page Breaks. 

e. Moving part or all of a document. 

<1) Set your cursor under the first letter or number of the 
text to be moved. 
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Fi le: ^WP00989.0C17 ^ ^ ^ MOVE TEXT ^ ^ Escape: Rev i ew/ Add/Change 

set so far are: Korea - 13 and 15 S&ptember at Seoul Elementary 
School; Japan except Misawa - 4-6 October at Yokota High School; 
Misawa Air Base, Japan - 10 October at Sollars Elementary School; 
Okinawa - 16 October at Bob Hope Elementary School. The dates for the 
Philippines have not yet been set. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Paci f 1 c has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 

SUMMER 1990 TEACHER IN NATIONAL LABORATORY PROGRAM. Associated 
Western Universities Inc. has again asked DoDDS-Pacif ic to participate 
In their summer Teacher in National Laboratory Program for the summer 
of 1990. Joan Miller of their staff. In a recent meeting offered us 
as many as nine positions, dependent upon the backgrounds of our 
applicants and a sufficient number of applications. Each position. 



Move Text? Within document To clipboard From clipboard 



Figure 28. The Monitor Screen After Selecting The Move Information 
Option. 

C2) Press the OPEN-APPLE and the "M" keys at the same time 
(see Figure 28). 

C3) Select the "Within document" option by Insuring that It 
Is highlighted and pressing the RETURN key once Csee 
Figure 29). 



30 



File; WPD0989.007 MOVE TEXT Escape: Rev i ew/Adc^'Change 

set so far are: Korea - 13 and 15 September at Seoul Elementary 
School; Japan except Mlsawa - 4-6 October at Yokota High School; 
Mlsawa Air Base, Japan - 10 October at Sollars Elementary School; 
Okinawa - 16 October at Bob Hope Elementary School. The dates for the 
Philippines have not yet been set. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac i f i c has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 

SUMMER 1990 TEACHER IN NATIONAL LABORATORY PROGRAM. Associated 
Western Universities Inc. has again asked DoDDS-Paci f ic to participate 
In their summer Teacher in National Laboratory Program for the summer 
of 1990. Joan Miller of their staff, in a recent meeting offered us 
as many as nine positions, dependent upon the backgrounds of our 
applicants and a sufficient number of applications. Each position. 



Use cursor moves to highlight block, then press Return 490K Avail. 



Figure 29. The Monitor Screen After Selecting The Within Document 
Option. 

<4) Use the ARROW keys to highlight that portion of your 
document which you desire to move. 

<5) Press the RETURN key once and examine the example 
results in Figure 30. 
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Files WP00989.007 MOVE TEXT Escape: Rev lew/ Add/Change 

set so far are: Korea - 13 and 15 September at Seoul Elementary 
School; Japan except Mlsawa - 4-6 October at Yokota High School; 
Mlsawa Air Base, Japan - 10 October at Sollars Elementary School; 
Okinawa - 16 October at Bob Hope Elementary School. The dates for the 
Philippines have not yet been set. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac 1 f 1 c has again been 
asked to participate In the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are Interested apply now. 

SUMMER 1990 TEACHER IN NATIONAL LABORATORY PROGRAM. Associated 
Western Universities Inc. has again asked DoDDS-Pac 1 f 1 c to participate 
in their summer Teacher In National Laboratory Program for the summer 
of 1990. Joan Miller of their staff. In a recent meeting offered us 
as many as nine positions, dependent upon the backgrounds of our 
applicants and a sufficient number of applications. Each position. 

Move cursor to new location, then press Return 490K Avail. 



Figure 30. The Monitor Screen After Entering The Text To Be Moved. 

(6) Use arrow keys and move the cursor to the position In 
your document where you wish to move the highlighted 
text . 

<7) Press the RETURN key once (see Figure 01). 
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Filet WP00969.007 REVIEW/ADD/CHANGE Escape t Main Menu 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, beret's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D, Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Phi 1 Ippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac i f i c has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Type entry or use S commands Line 284 Column 1 9-? for Help 

Figure 31. The Monitor Screen After Moving Part Of The Text. 

(8) If you desire to move part of your document to the 

clipboard and then on to another file, the procedure Is 
the as that for moving part of the document within the 
file, except that you must select the "To clipboard" 
opt ion . 

f. Changing the names of files. This is an extremely important 
option because.it allows you to retain your original file on 
a data disk while at the same time rapidly creating a new 
document which, when completed, may be quite similar to the 
original document without having to create the new document 
from scratch. 

<1) Press the OPEN-APPLE and the "N" keys at the same time 
(see Figure 32) . 
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Fi le: ^WP00989.007 ^ ^ ^ CHANGE FILENAME Escape: Review/Add/Change 



5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D...Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Phi 1 ippines P ,0. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac i f i c has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Type filename: WP00989.007 490K Avail. 



Figure 32. The Monitor Screen With The Name Change Option Selected. 

<2) Press the OPEN-APPLE and the "Y" (yank) keys at the same 
time (see Figure 33). 
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File? WP00989.007 CHANGE FILENAME Escape; Restore former entry 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here''s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac i f i c has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are Interested apply now. 



Type filename; 490K Avail 

Figure 33. The Monitor Screen After Using The Yank Function. 
(3) Type the new file name (see Figure 34). 
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File; WP009B9.007 CHANGE FILENAME ^Escape; Reatore former entry 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989, For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac i f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are Interested apply now. 



Type filename: SCIENCE, NEWS 490K Avail 



Figure 34. The Monitor Screen After Typing New File Name, 

(4) To enter the new file name in the computer memory, press 
the RETURN key once. Examine the ufper left corner of 
Figure ?5 and then compare Figures 34 and 35. 
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5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there Is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1969. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Paci f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are Interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Type entry or use 9 commands Line 284 Column 1 9-? for Help 



Figure 35. The Monitor Screen After Entering The New File Name. 

g. Replacing the wording of part of your document with new 
wording. 

<1) Press the OPEN-APPLE and the "R" keys at the same time 
(see Figure 36). 
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Files SCIENCE. NEWS REPLACE Escape: Rev i ew/ Add/Change 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Paci f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Replace? Text Case sensitive text 



Figure 36, The Monitor Screen After Selecting The Replace Option. 

<2) Select the "Text" option by insuring that it Is 

highlighted and then pressing the RETURN key once. See 
Figure 37 - the picture would be identical if you chose 
the "Case sensitive text" option. 
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Fi le: ^ SCIENCE. NEWS ^ ^ ^ REPLACE Escape: Review/Add/Change 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information* contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliraan, Quezon City, 
Philippines P.O. Box 10096. Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Paci f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, v;rite 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are Interested apply now. 



Replace what? 

Figure 37. The Monitor Screen After Selecting The Text Option. 

(3) Type the word or words to be replaced (see Figure 38). 



39 

41 



File: SCIENCE. NEWS REPLACE Escape: Erase entry 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here^s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Phi 1 ippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac i f i c has again been 
asKed to partir'pate in the Colorado Alliance For Science Teacher In 
Industry Progr .n during the summer of 1990. Stipends and college 
credit are ava lable for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Replace what? TEACHER 



Figure 38. The Monitor Screen Showing Text To Be Replaced. 
(4) Presr the RETURN key once (sae Figure 39). 
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File: SCIENCE. NEWS REPLACE ^ Escape: Rev 1 ew/Add/Change 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D, Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Phi 1 Ipplnes P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac 1 f 1 c has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Replace with what? 490K Avail. 



Figure 39. The Monitor Screen After Entering The Text To Be Replaced. 
C5) Type the replacement text (see Figure 40). 
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Fi le: ^SCIENCE. NEWS ^ REPLACE Escape: Erase entry 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Paci f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Replace with what? EDUCATOR 490K Avail. 



Figure 40. The Monitor Screen Showing The Replacement Text. 
C6) Press the RETURN key once Csee Figure 41). 
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Filej SCIENCE. NEWS REPLACE Escape; Review/Add/Change 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which tnat 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman» Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Paci f ic has again been 
asked to participate in the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Replace? One at a time All 



Figure 41. The Monitor Screen Showing The Replacement Text Entered. 

<7) Select the "One at a time" option by pressing the RETURN 

key. Your monitor screen will show the first occurrence 
of the text to be replaced (see Figure 42). 
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Filet SCIENCE. NEWS REPLACE Escape: Rev 1 ew/Add/Change 

possibility, send me an informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here^s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 TEACHER IN INDUSTRY PROGRAM. DoDDS-Pac I f I c has again been 
asked to participate In the Colorado Alliance For Science Teacher In 
Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are Interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are Interested apply now. 



Replace this one? No Yes 



Figure 42. The Monitor Screen Showing The First Occurrence Of The 
Text To Be Replaced. 

C8) Use the RIGHT-ARROW key to highlight the "Yes" option. 

<9) Press the RETURN key once to accomplishment the 
replacement (see Figure 43). 
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possibility, send me dn Informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here^s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Dillman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Pac 1 f 1 c has again 
been asked to participate In the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309^0249. If 
you are Interested apply now. 



Find next occurrence? No Yes 



Figure 43. The Monitor Screen After The First Replacement Is Made. 

<10) If you want to continue on to the next occurrence of 

the text to be replaced, highlight the "Yes" option and 
press the RETURN key or press the ESC key to return to 
the document. 

<11) Press the ESC key (see Figure 44). 
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possibility, send me an informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here^'s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Pac i f i c has again 
been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Type entry or use Q commands Line 284 Column 21 3-? for Help 



Figure 44. The Monitor Screen After Returning To The Original 
Document . 

h. Setting tabs. 

<1) Press the OPEN-APPLE and the "T" keys at the same time 
(see Figure 45). 
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possibility, send me an Informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D« Ambroslo, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Paci f 1 c has again 
been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, Universi"~y of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Tab stops: S: Set C: Clear R: Remove all (Column 21) 

Figure 45. The Monitor Screen After Selecting The Tab Set Option. 
(2) Press the "R" key (see Figure 46). 
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possibility, send me an Informal note at the regional office. 

6TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there Is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional Information, contact Dr. 
Adoraclon D. Ambroslo, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Pac I f 1 c has again 
been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Tab stops: S: Set C: Clear R: Remove all (Column 21) 



Figure 46. The Monitor Screen After Removing All Preset Tabs. 

(3) Use the RIGHT-ARROW key and move the cursor to column 
#6. You can easily tell when your cursor is in column 
#6 by examining the lower right corner of the monitor 
screen . 

(4) Press the "S" key once (see Figure 47). 
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possibility, send me an informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION, Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Pacif ic has again 
beer asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Tab stops: S: Set C: Clear R: Remove all (Column 6) 

Figure 47. The Monitor Screen Setting A Tab Cue In Column #6. 
(5) Press the ESC key once (see Figure 48). 
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possibility, send me an Informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D, Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Pac i f ic has again 
been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder. CO 80309-0249. If 
you are interested apply now. 



Type entry or use 9 commands Line 284 Column 21 9-? for Help 



Figure 48. The Monitor Screen After Escaping From The Tab Option. 

1 . Bol d facing. 

<1) Identify a word or group of words In your document that 
you would like to print in "bold face." 

C2) Use the ARROW keys and move the cursor directly under 
the first letter of the first word you would like 
printed in "bold face." 

<3) Press and hold down the CONTROL key and while it is held 
down, press and release the "B" key. 

<4) Press the LEFT-ARROW key once. Your monitor screen will 
appear similar to the example shown in Figure 49. 
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pojjsibllity, send me an informal note at the regional office, 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens that there is a conference close enough 
80 that some of us can attend, well, here^'s one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

"SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM. DoDDS-Paci f ic has again 
been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are Interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Type entry or use 3 commands Boldface Begin 9-? for Help 



Figure 49. The Monitor Screen Showing Bold Face Begin. 

(5) Use the RIGHT-ARROW key and move the cursor to the 
column (space) Immediately following the last letter 
that is to be printed in bold face. 

(6) Press and hold down the CONTROL key and while it is 
being held down, press and release the "B" key. 

(7) Move the cursor one space to the left, using the 
LEFT-ARROW key (see Figure 50). 
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possibility, send me an Informal note at the regional office. 

5TH INTERNATIONAL SYMPOSIUM ON WORLD TRENDS IN SCIENCE AND TECHNOLOGY 
EDUCATION. Its seldom happens tnat there is a conference close enough 
so that some of us can attend, well, here's one, part of which that 
some of us can attend. It will be held at the Manila Garden Hotel, 
11-21 December 1989. For additional information, contact Dr. 
Adoracion D. Ambrosio, Symposium Chairman, PSHS, Diliman, Quezon City, 
Philippines P.O. Box 10096, Q.C. 

"SUMMER 1990 EDUCATOR IN INDUSTRY PROGRAM". DoDDS-Pac i f 1 c has again 
been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 



Type entry or use 9 commands Boldfacs End 9-? for Help 



Figure 50. The Monitor Screen Showing Bold Face End. 

J. Underlining part of your text. The procedure for underlining 
part of your text is the same as the bold face procedure 
discussed above In "i" except that the "L" key Instead of 
the "B" Is used with the CONTROL key. 

k. Moving to the beginning of a file. Press and hold down the 
OPEN-APPLE key and while that key is held down, press and 
release the "1" key. An example of the result Is shown in 
Figure 51, with the cursor now located at the beginning of 
the file. 
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FROM THE CROWS NEST 

At the risk of seeming long winded, I'll use the same format as I 
did in the May/June Issue of the Newsletter to describe what I've seen 
of science education both nationally and in DoDDS-Pac 1 f Ic since then. 
First, however, let me take this opportunity to welcome you all back 
to school. I hope you have all had an enjoyable summer, that this 
will be your best year yet in teaching and you'll have fun teaching 
science over the coming weeks and months. Let's all of our new 
stateside hires and those transferring In from other regions a hearty 
welcome. Its going to be an exciting year in science education around 
DoDDS-Pac 1 f 1 c . 

BOULDER WORKSHOP. Twenty-six DoDDS personnel recently completed the 
two week DoDDS sponsored elementary science workshop at the University 
of Colorado, Boulder. The attendees conducted hands-on science 
activities, visited a variety of industries to look at the application 
of scientific principals to technological problems of the 80's, 
examined ways of using museums in science programs, listened to guest 
speakers, saw c*. star show. On the weekend between weeks one and two. 



Type entry or use 9 commands Line 2 Column 6 Q-? for Help 



Figure 51. The Monitor Screen After Using The OPEN-APPLE-1 Option. 

1. Moving to the end of a file. Press and hold down the 

OPEN-APPLE key and while It is held in the down position, 
press and release the 9 key (see Figure 52). 
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been asked to participate in the Colorado Alliance For Science Teacher 
In Industry Program during the summer of 1990. Stipends and college 
credit are available for this program. If you are interested, write 
to Jim Hubbard, Colorado Alliance For Science, College of Education, 
Campus Box 249, University of Colorado, Boulder, CO 80309-0249. If 
you are interested apply now. 
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Figure 52. The Monitor Screen After Exercising THe OPEN-APPLE-9 
Option. 

m. Additional help. For additional help, consult the AppleWorks 
instruction book. 



